
1. Email sent from PaymentWorks 
 

 
 
You will receive an email from 
invitations@paymentworks.com. If you do 
not see the email in your Inbox, be sure to 
check your SPAM folder.  
 
 
 
 
 
 
 
 
 
 

 
 

2. Login or Create a PaymentWorks account 
 
 
 
 
 
 
Click the “Join Now” button if this is the first time you 
register with PaymentWorks. 
 

 
 

 
 
 
 

 
 

 
 
 
Within seconds, an email will be sent to 
you. 
 
Be sure to click the ‘Verify’ link within 72 
hours. 
 
 

mailto:invitations@paymentworks.com


3. You are now able to sign in to PaymentWorks, using Multi-Factor Authentication 
 

 
 
 

 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

4. Once signed in, you will access the Home Screen 
 

 
 
Click “Start Registration” to begin 
 

5. Enter your Tax Information 
 

 
Select “Individual” 



 
Select your home country 

 
Provide your legal name and SSN 
 
 

 
Select “No, We’ll generate your W-9 automatically” 



 
 

6. Enter your Personal Information and Addresses 
 

 

 
Provide a short description such as “honoraria”, “photography services”, “consulting services”, etc.  
 

 
Enter your home address 



 
Your Remittance Address can be the same as your home address. You can select “Same as primary address” 
for it to be automatically completed. Please provide your name, email and phone number. 
 

 
Your Order Address will again be the same as your home address. You can select “Same as primary address” 
for it to be automatically completed. Please provide your name, email and phone number. 
 

7. Enter the Payment Information 
 

 

 



If you select ACH, you will be asked to provide the following information. 

8. Answer “NO” to the following miscellaneous questions



9. LAST STEP: Select “US Individual” and “Save and Continue” to submit your registration.

Once the registration is submitted, you will be taken to the Home screen and the status will show 
“Registration in Review”. 


