Finance System – Transactions

Transaction Reporting

Transaction Reporting
This document shows you how to find transactions charged against a particular account.  You will learn how to run ad hoc queries for a specific month, for all year-to-date transactions, for a specific account code, or find information about an invoice.

Objectives


After completing this session, you will be able to:

· Find budget, encumbrances, and transaction activity using FGITRND


· Find transactions only using FGITRND

· Find transaction for specific account code via querying

· Find transactions for a specific month (fiscal period) via querying

· Find year-to-date transactions
· Find budget information, encumbrances, and/or transaction activity for a specific amount

FGITRND: Detailed Transactions 
FGITRND is used to view transactions by fiscal year and/or period for all funds. This form is also the companion form to FGIBDST, the “fiscal year-to-date” budget status form.  A few points to remember:

· To query specific activity, you can enter codes in the Fld column:
· OBD (original budget entries)

· ABD (for budget adjustments)

· YTD (actual activity)

· ENC (encumbrance activity)

· What does DATE mean on FGITRND?

The Date field displayed on FGITRND represents the date a transaction was entered into the system (referred to by Banner as the “activity date”. This may sometimes be different than the “transaction date” that determines the fiscal period to which the transaction is posted.  For example, on the first day of a new month, it is not unusual for the Controller’s Office to continue to process transactions from the prior month just ended. Subsequently, when you query transactions by fiscal period on FGITRND, these transactions are displayed with activity dates greater than the end of the fiscal period queried.
To find budget Information, encumbrances, and transactions using FGITRND: 
	1. From the Main Menu page, in the Go field type FGITRND and press Enter.

The Detail Transaction Activity form (FGITRND) opens.
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	2. Enter the following information in the Key block:

In the Chart of Accounts field enter 1. 

In the FY field, enter the appropriate fiscal year for your query:


July 2005-June 2006=      Fiscal Year  06

July 2006-June 2007=      Fiscal Year  07

July 2007-June 2008= Fiscal Year   08

Enter the Fund code.

Enter the Organization code.

3. NEXT BLOCK to the Information block.

	[image: image2.png]File Edit Options Block Item Record Query Tools Help

=lolx|
ORACLE'

EIEYETE]

con Fiscal Year Organization Account Location  Period Query Type Commit Type
Increase (+) o
Field Code Decrease ()
Total: 0

Enter Fund Cade. LIST availahle,

B start| S elenainds . | B Mecoy, El... | ) 7x grant_n.. | ) 7x ransact

" oracle Dev.. (0] nbox-Mier.. | [’ merosofiex...| [« B BT Z ti1ap






	4. EXECUTE QUERY.

	


The results listed are all transactions, encumbrances, and original budgets. NOTE: Don’t forget to scroll to the right to see the transaction description.
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To find only transactions using FGITRND:
	1. Do one of the following bulleted items depending on where you are in the process:
· If you are already in the FGITRND form and your Fund and Org is displayed in the Key block area, skip to Step 2.


· If you are already in the FGITRND form but you want to change the Fund and Org displayed in the Key block area, select ROLLBACK and enter the following in the Key block:

– For COA enter 1.

– In the FY field, enter 05

– Enter the Fund code.

– Enter the Orgn code

Go to Step 2.
· If you are NOT in the FGITRND form, from the Main menu in the Go field type FGITRND and press Enter.

In the Key block:

– For COA enter 1.

– In the FY field, enter 05

– Enter the Fund code.

– Enter the Orgn code.

Go to Step 2.
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	2. NEXT BLOCK.


3. In the Field Code, enter YTD.


4. EXECUTE QUERY.
	[image: image7.png]pen > FGITRND

File Edit Options Block Item Record Query Tools Help

=lolx|
ORACLE'

EIEYETE]

COA Fiscal Year Index Fund Organization Account Prn&r]am Acti Location  Period Query Type Commit Type
fos | | [ososo | [e7oss | | = ) ] 1 O 0 0
Increase (+) or
Account Organization Program Activity Date Type Field Code Amount Decrease (-)
M —]
Total:

Enter a query, press F 1o execute, Cirl+Q to cancel

Record: 111 | lEnterou. |

| <0sC=

1 start| @ rocojen: elen... | McCoy, Elen -... | 1) 7x transacton... | B8] Document3 -M... | (O] box - Miras... | &)5cT Internet ... [ oracte Devel.. |«







[image: image8.png]& oracle Developer Forms Runtime - Web: Open > FGITRND -1ol x|

File Edit Options Block Item Record Query Tools Help ORACLE'
Fund orga@a(inn Account pr%am nc@ty Location  Period Query Type Commit Type
| [wosoo | [aroos | ) ] ] ] 0 0
Increase (+) or
Account  Organization Program Date Type Field Code Amount Decrease (-)
a0 [a7005 2 22-DEC-2005 Fro o 2149188 [+
anto [47005 2 15-DEC-2005 Fro o 21,560.58 +
eanio [a7005 72 2-DEC-2005 Fro o 2,914.05 [+
anto [47005 2 23-nov-2005 Fro o 21,4988 +
eanio [a7005 72 15-NoV-2005 Fro o 2149188 [+
anto [47005 2 26-0cT-2005 Fro o 21,4988 +
eanio [a7005 72 15-0CT-2005 Fro o 2149188 [+
eanio [a7005 72 25-sEp-2005 Fro o 2149188 [+
anto [47005 2 16-sEP-2008 Fro o 21,4988 +
eanio [a7005 72 31-AUG-2005 Fro o 2149188 [+
anto [47005 2 [12-au6-2005 Fro o 21,4988 +
eanio [a7005 72 28-3uL-2005 Fro o 2168124 [+
anto [47005 2 14-2L-2008 Fro o 21,4988 +
5010 [a7005 72 12-3an-2008 Fro o 2,030.12 [+
5010 [a7005 72 22-DEC-2005 Fro o 2,030.12 [+
5010 [a7005 2 15-DEC-2005 FroL o 203012 + S
288,759.96 +
Invalid function; press SHOWY KEYS forvalid functions ‘
Record: 117 1 | | | <osc>

B)start| & rosojen: slen... | B McCoy, Elen .. | 8] 7« transacton.. | B8] pocument3 - M. | (3] nbo - Micros... | €)5T intemet .. || oracte bevel.. | [« (018 &5 1287





Notice that only transactions are listed now.
To get to the last record for the grand total of what has been spent to-date, use one of the following methods:
· From the Options menu select Query Total for all Records OR
· Click on Record on the menu bar and select Duplicate OR
· Use the scroll bar on the right and move to the down arrow.
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To find transactions for a specific Account code using FGITRND:
	1. Do one of the following bulleted items depending on where you are in the process:
· If you are already in the FGITRND form and your Fund and Org is displayed in the Key block area, skip to Step 2.


· If you are already in the FGITRND form but you want to change the Fund and Org displayed in the Key block area, select ROLLBACK and enter the following in the Key block:

– For COA enter 1.

– In the FY field, enter 05

– Enter the Fund code.

– Enter the Orgn code

Go to Step 2.
· If you are not in the FGITRND form, from the Main menu in the Go field type FGITRND and press Enter.

In the Key block:

– For COA enter 1.

– In the FY field, enter 05

– Enter the Fund code.

– Enter the Orgn code.

Go to Step 2.
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	2. NEXT BLOCK.

3. In the Account column, enter the Account code 72001 (supplies).

4. In the Fld column, enter YTD.

5. EXECUTE QUERY.
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 Only the transactions for supplies are reported.
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To find transactions for specific month (fiscal period) using FGITRND: 
	1. Do one of the following bulleted items depending on where you are in the process:
· If you are already in the FGITRND form and your Fund and Org is displayed in the Key block area, skip to Step 2.


· If you are already in the FGITRND form but you want to change the Fund and Org displayed in the Key block area, select ROLLBACK and enter the following in the Key block:

– For COA enter 1.

– In the FY field, enter 05

– Enter the Fund code.

– Enter the Orgn code

Go to Step 2.
· If you are not in the FGITRND form, from the Main menu in the Go field type FGITRND and press Enter.

In the Key block:

– For COA enter 1.

– In the FY field, enter 05

– Enter the Fund code.

– Enter the Orgn code.

Go to Step 2.
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	2. In the Prd field, enter the fiscal period (you will need to convert the month to the fiscal period using the chart below):


Month

Fiscal Period

January

07

February

08

March

09

April

10 
May

11

June

12

July

01

August

02

September

03

October

04

November

05

December

06

3. NEXT BLOCK.


4. EXECUTE QUERY.
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Only the transactions posted in fiscal period “6” (month of December) are listed
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To get to the last record for the grant total that has been spent to-date, use one of the following methods:


· From the Options menu select Query Total for all Records  OR
· From the Record menu select Duplicate  OR
· Use the scroll bar on the right and move to the bottom arrow.
To find budget information, encumbrances, and transactions for a specific amount using FGITRND
	1. Do one of the following bulleted items depending on where you are in the process:
· If you are already in the FGITRND form and your Fund and Org is displayed in the Key block area, skip to Step 2.


· If you are already in the FGITRND form but you want to change the Fund and Org displayed in the Key block area, select ROLLBACK and enter the following in the Key block:

– For COA enter 1.

– In the FY field, enter 05

– Enter the Fund code.

– Enter the Orgn code

Go to Step 2.
· If you are not in the FGITRND form, from the Main menu in the Go field type FGITRND and press Enter.

In the Key block:

– For COA enter 1.

– In the FY field, enter 05

– Enter the Fund code.

– Enter the Orgn code.

Go to Step 2.
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	2. NEXT BLOCK.


3. In the Amount column, enter %100%

4. EXECUTE QUERY.
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All budget, encumbrances or actual activity with an amount figure containing the sequence “100” are listed.
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To find year-to-date transactions on a specific Fund/Org

	1. From the Main Menu page, in the Go field type FGITRND and press Enter.

The Detail Transaction Activity form (FGITRND) opens.




2. On the FGITRND form, in the Key block enter the report parameters (i.e., COA, FY, Fund, Orgn).


3. NEXT BLOCK.

4. In the Fld field, enter YTD.


5. EXECUTE QUERY.
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To get to the last record for the total, use one of the following methods:

· From the Options menu, select Query Total for all Records  OR
· From the Record menu, select Duplicate OR
· Use the scroll bar on the right and move to the bottom arrow.
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