
 
M
 
 
 
 
F
 

P
f
 
E
 
N
 
 
I
 
 
 
 
 
 
 
 
 
 
 
 
T
 
 
 
 
 
 
 
I
s
W
 
 
 
F
D
P
 
h

Note: 
go to t
view y
federa

MAIL TO: 
 
 
 

FAX NO.: 

Please reissue a
following empl

EMPLOYEE N

NerID _______
 

I would like to 

MAIL
 

 

 

PICKU
 

The duplicate F

 
 
 
 
 

I understand th
season. To be 
Wednesday of t

 

FOR PAYROL
Date request re
Processed by: 

 
http://controller

Online version
the My Resourc
your form. Use 
al and state tax

University o
Payroll Serv
724 Grace H
Notre Dame

(574) 631-3

a          WAGE
loyee, for the 2

NAME: ______

____________
  

receive my Fo

L 
EMPLOYE

Street Addr

City:  

UP 
PHONE NU

Form W-2 is re

 Ne
 Mi
 So
 Ma
 Ot

hat duplicate F
included on 

the same week

  

LL DEPT. US
c’d:  

  
  

r.nd.edu/forms

ns of 2011 Form
ces Tab, Emplo
the print brow

x returns. 

of Notre Dame
vices 
Hall 
e, IN 46556 

3138 

 & TAX STAT
2011 tax year. 

____________

_____________
 

orm W-2 by (ch

EE CURRENT 

ress: 

 

UMBER: 

equested for the

ever Received 
isplaced or De

ocial Security N
ailing Address
ther (Explain)  

Form W2s will
a Friday’s pr

k. 

 

SE ONLY: 
 
 
 

s/duplicateW2s

 
 Duplic

m W-2 are now
oyee Personal 

wser to print yo

e  

PLEA

TEMENT (For

_____________

__SOCIAL SE
    (last four d

heck one): 

MAILING AD

 

e following rea

stroyed 
Number or Nam
 with HR or Re
  

l be processed
rinting, Payrol

Signature of W

 
 
 

s.pdf 

cate Form W2
 

w available via
Information ch

our W2 in a for

 

ASE PRINT 
 

rm W-2) or      

____________

ECURITY NUM
digits only) 

DDRESS: 

State: 

ason: 

me Incorrect 
egistrar’s Offic

 

d each Friday b
l Services mu

W-2 Recipient

 O
 D
              C

2 Request 

a InsideND, sim
hannel, click T
rmat that can b

        send copy

_____________

MBER:  XXX-

ce is incorrect
 

beginning Feb
ust receive the

t  ___________

Original W-2 r
Duplicate W-2
Copy of W-2 fo

milar to employ
Tax Information
be used for filin

Date of Re

y of  W-2 for E

___________ 

-XX-   _ _ _ _ 

Zip Code: 

bruary 10th thru
e Duplicate W

____________

remailed: 
2 reissued: 
for E-file Issued

yee pay stubs. S
n, then the W2 
ng paper versio

equest: 

E-file purposes

u the end of t
W-2 Request F

_____________

d: 

Simply 
link to 

ons of 

s for the 

tax filing 
Form by 

__ 


