Payroll Information and Employee Self-Service
Salaried Employees and ND Students

Payroll Information

The University requires direct deposit for employees hired on or after July 1,
1997. If you have not elected direct deposit by your first pay date, a check will be
printed for you and held in Payroll Services, 734 Grace Hall. New employees are
expected to elect direct deposit at the time they pick up the check.

You will be accessing your pay statement information online at insideND
(http://inside.nd.edu). You can print your pay statements from insideND for your
records.

Online Payroll and Employee Information

Payroll and employee information are available online to all University employees at
http://inside.nd.edu (see page 2 of this notice for log on instructions). This online
information, available using your NetIlD and password, includes:

Current and past pay statements provided online each pay day (see example
enclosed). Those few individuals who still receive paper checks can view pay
information online as well, and should note that checks will be mailed to their
home on pay day.

Benefit information such as health insurance elections, flexible spending
account information, and current beneficiaries and dependents. Benefits Open
Enrollment will continue to be available online.

W-4 Employee’s Tax Withholding Allowance election currently on file with Payroll
Services.

W-2 Annual Wage and Tax Statement information. Note: This will first be
available in late January 2007 when 2006 W2s are generated.

Sick and/or vacation information, including beginning balance, amount
accrued, amount taken, and current balance.

Don’t know your NetID and password?

In order to view the information at http://inside.nd.edu, you need your University NetlD
and password. If you do not know your NetID and password, please visit the OIT Help
Desk in Room 111 IT Center or contact them at 631-8111. (When visiting the OIT Help
Desk, a photo ID will be required to access your NetlD information.)


http://inside.nd.edu/
http://inside.nd.edu/
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Salaried Employee — Statement of Pay Online

1. Using your NetID and password, log on to - http://inside.nd.edu

Welcome to insideND!
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2. Click on the My Resources tab.

Home ’ My Resources ' tzampus ¥ Administrative Tools

3. In the Employment Details channel - Click on Current Pay Stubs to access your pay
statement

Employment Details [=1[E3 ]
Current Pay Stubs D
i it Elections
Payroll Calendar
Faculty
Staff

Salaried
Hourly

2005 Total Compensation Information

Current Benefit Elections

Open Enrcllment (available November 2006)
Flex Spending Account

Sick and Vacation Balances
Beneficiary/Dependent Information

Tax Forms
W-4 Information
W-2 Information (available January 2007)

Deduction History (available January 2007)

Don’t know your NetID and password?

In order to view the information at http://inside.nd.edu, you need your University NetlD
and password. If you do not know your NetID and password, please visit the OIT Help
Desk in Room 111 IT Center or contact them at 631-8111. (When visiting the OIT Help
Desk, a photo ID will be required to access your NetlD information.)

Payroll questions: email askpayroll@nd.edu or call 631-7575
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Example of Statement of Pay Online - Salaried

Evemptions/Allowances: Exemption/Allowances

Federal. Mred, 00 Current exemption elections for
Shte: 00 federal, state and local taxes.
Local: 00

Williarms, Ted Samusl
1234 Main Srect
Osceols, 1M 46561

Check or Direct Deposit

Number Dacurment Type Bank Narne Account Type Amgund

20001616 Direct Deposit Teachers Crecit Union Checking

Earnings Hours  Rate This Period Year to [afe as of 12-JUN-2006

Requlzr Pay-Honexempt Salzried 1,349 41 +

Sick - Salaried 1600 +

Vacation - Salarizd 8.00 +H
Gross Pay : 1349.41 H

Benefits ar Dedustions Year to Date a of 12JUN-2008

This Period

DentakDefa Premisr )

Dependent Lt Insuance 208 H
Federal Tax 18817 1012
Indiina Siate Income Tax B1.02 Year to Date Totals B19.17
Lie Istrance-Supplementl Net Pay 0% | Earnings and benefit +
Medicadvartzge Amo“?\t OIE %4 | categories indicated | +
Foor your check or “++7 will not reflect | .
SRAFidelty direct denosit s dg
Soc SecutFOA o bk YTD totals for 2006. ..,
_ y In 2007, YTD totals
Soclal Securty-Wedicare account. will be shown. I
& Joseph County Income Tax 14571
Vigion-Eyehled H
Gross Taxable Income NetPey: 1564
Gross taxable income
Ofher Informafion amounts for current period This Period Yearto Date s of 12-JUN-2008
sl Tabl 06 and YTD calendar 2006. 170477 1821130
Gross FICA 1,863.26 187410
(31055 Medicare 186326 1879610

A ++ These YTO totals are not available for 2006

Fay chs

Payroll questions: email askpayroll@nd.edu or 631-7575
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